
CAMERON CRUZ
111 Ell Drive, Apt. 1, Lawrence, KS 66044
CC1L@ku.edu | (111) 111-1111



Ms. E.M. Ployer	Comment by Wiggins, Meredith Joan: Business correspondence will default to Mr. and Ms. as salutations.  Other common honorifics: Justice, Judge, Dr. – do not use Miss or Mrs. unless you are specifically told to do so.  And Mx. is a good gender-neutral salutation if someone indicates they use gender-neutral pronouns.
Legal Law Employers
5678 Main Street
De Smet, SD 66045


Dear Ms. Ployer,

It is with great enthusiasm that I write to apply for the position of Summer Law Clerk with Legal Law Employers.  As an aspiring personal injury attorney who intends to establish a career in the De Smet area, I am confident that my passion for your practice area and practical skills would make me a strong fit for your firm’s needs.	Comment by Wiggins, Meredith Joan: Use the exact title of the position if one is given (ex. Summer Law Intern, Legal Clerk, Summer Associate, Regulatory Intern)	Comment by Wiggins, Meredith Joan: If you have a geographic tie to the market, it can make sense to mention it early.  This is particularly true if you’re pursuing a career outside of your current geographic area.	Comment by Wiggins, Meredith Joan: Remember: you need to make it clear how YOU can serve THEM, not just why you want to work there.

My interest in personal injury law grows from first-hand experience.  When I was 13 years old, my aunt was severely injured in a car accident, and I witnessed what a difference having a strong legal advocate made in her life after that day.  Her attorney helped her navigate the legal system and ensured her needs were met.  I want to make a similar impact, and your firm’s reputation for principled advocacy on behalf of your clients would provide an ideal environment in which to learn more about the practice.  Furthermore, the strong legal research and writing skills that I have developed during my first year at the University of Kansas School of Law, as well as my proficiency with both written and spoken Spanish and German, will allow me to make an immediate contribution to the needs of your firm and its clients.	Comment by Wiggins, Meredith Joan: The middle paragraph is where you can establish your narrative about why you are a good fit.  In this case, Oliver OneEll doesn’t have much directly applicable experience, so he focuses on something else instead – his passion for the field.	Comment by Wiggins, Meredith Joan: This is on the resume, but it’s worth highlighting here because it’s a hard skill that feels particularly relevant to the practice area.  

I applied to law school with a firm goal in mind: to become a personal injury attorney.  Working as a Summer Law Clerk with Legal Law Employers would be an invaluable step toward that goal, and I would greatly appreciate the chance to share my skills with your firm this summer.  If you have any questions about my application, I can be reached by phone at (111) 111-1111 or by email at CC1L@ku.edu.  Thank you for your consideration, and I look forward to speaking with you.	Comment by Wiggins, Meredith Joan: If you know what you want to do, stating it flat-out can be a power move.  But most people don’t!  It’s fine to be still exploring – just don’t pretend you’re sold on a practice if you’re not.	Comment by Wiggins, Meredith Joan: In the final paragraph, make sure to reiterate the name of the position and the employer – it further personalizes the letter.	Comment by Wiggins, Meredith Joan: Share your contact info here even though it’s also in the header.

Sincerely, 



Cameron Cruz	Comment by Wiggins, Meredith Joan: If you submit in hard copy, you should add a signature.  If you submit electronically, you can add one, but you don’t have to.

Enclosure	Comment by Wiggins, Meredith Joan: This indicates to employers that you have other documents with the letter – a resume, transcript, list of references, whatever.  If you’re applying by Symplicity, you don’t need this because the system will package it up and submit everything at once.  If you send via hard copy or direct email, it’s not a bad idea to include it (though not required).
